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Pownload Presentation

‘ Download

http://www.foundersdistrict.org/handouts



Hosting Choices

» wordpress.com

» Google Sites

» FreeloastHost 3




FTH? Checklist

[ Sign up

] Register Domain (optional but
recommended)

(] Edit Basic Settings and Home Page
] Input member information

(] Email and Contact form

] Add custom web pages J

WLV

] Upload club’s shared files

[] Set up agenda template

] Dues Management



www.toastmastersclubs.org

TOASTMASTERS

INTERNATIONAL

FreeToastHost - Request a Website

Get Your Free loastmasters Club or District Website loday!

If you are requesting a FreeToastHost website on behalf of your club, with the permission from your
club/district cff cars, please review our Terms of Use Agreement, and then proczed with the form
below.

If you are requesting a Toastmasters District website, or if your club has not yet chartered
and/or does not appear in the Toastmasters "find a club” results, please click here.

If you have any difficultias in using this form, visit us at the Free loastHos: Support Forums.

Your Club Number

& If you don't know your club number, ycu can look it ug on the Toastmaster International website. Be
sure to care‘ully look at the clubs betara copying down tha lirst clud number, as there are many clubs
wth the 3ame name.

Your Name

© Your full name.
Your E-mail Address

© Your e-mail address. Please doubla chack thet you hava enterec your a-mail address corractly. Wa
sfrongly recommend that you avoid emering & companyinelituiicn email eddress hare at inis time G
enswe vou receive initial set-ug emailis. (The relevant email address can be changed later.)

Flease Re-Enter Your E-mail Address

© This is a check 10 make sure the emall address s entered comectly. Bcih e-mail addresses should be
identiza’.

I have verified the above information and it is correct.

What to do after you click Submit Request... Reviaw our Quick Start Guide.



http://2982484.toastmastersclubs.org

Lensmasters Toastmasters Club 2982484

Main Menu

Club Information

For more information on
Toastmasters International, visit
www.loastmasters.org

Logins

& Member Login

& Login as site admin

Use this area to display your
own club photos, custom
message, and even videos.
Using the WYSIWYG editor, it
is very easy to create an
attractive front page. This is
what represents your club, so
take your time and make it
look great!

Find Your Voice




FTH? Checklist

™ Sign up

] Register Domain (optional but
recommended)

(] Edit Basic Settings and Home Page
] Input member information

(] Email and Contact form

] Add custom web pages J

WLV

] Upload club’s shared files

[] Set up agenda template

] Dues Management



Custom DNS Configuration

Domain Registrars

» Domain.com

» NameCheap.com
» GoDaddy.com

» 1and1.com ™\
> name.com

» NetworkSolutions.com

L
» Dreamhost.com




FTHZ Checklist

M Slgn up ition area. Be sure to click the "Save" button at the bottom of tt

ecta Module "~ '/~ Settings
‘ Membership Management
e Email & Contact Forms
Meeting ~ Custom Web Pages
File Manager
Meeting Agenda Settings

[ Register Domain (optional but
recommended)

(] Edit Basic Settings and Home Page

Dues Management
] Input member information iration settings for getting a website up and running.
on is current on the Toastmasters International Website. Click here
D Email and Contact form » login to the member area on the Tl website and correct it.

] Add custom web pages

(] Upload club’s shared files
[] Set up agenda template

] Dues Management



Site Administration a0 (X ’

Make any changes tc your website using this administration area. Be sure 1o click the "Save" button at the bottom cf the window tc save all changes.

Select a Module: [Wobsite Settings &

Basic Settings ] Meeting Info/Directions Social Links Floater Messages l

Administrater Info Website Statistics About

The fcllowing are the basic club informaticn and configuraticn settings for getting a weksite up and running.

NOTE: You should also make sure your club’s informaticn is current on the Toastmasters Intemational Website. Click here 0 verify the information for
your dub, and f not correct, an officer of the club will need to login to the member area on the T| website and correct it.

Description

Welcome o Lansmasters, a specialty Toastmaster club and just about the most fun you can have while conquering your fear of public speaking \We
mesat the 1st and 3rd Wednesdays, 7:00 - 8:30 PM 'n Costa Mesa, CA, a few blocks off the 405 Freeway.

P
7

@ The description of your club is part of your site's metadata - this is wha: shows up in the search ergines. Example cf good description, "We are a Toastmasters
club located in Nowherasville, NC focusing cn helping members improve their public speaking ard leadership skills. We meet every Wednescay at 6:00pm.”

O These are the keywords metatag for search engines. Each word or phrase should be separaled by a comma. Example, "Public Speaking, Leadership,
Toastmasters, Nowheresvile NC, speeches, confidence".

Website Alias Custom Website Domain

Save Close




Custom DNS Configuration

Record Type Entry
A domain.ext
A www.domain.ext
A mail.domain.ext

MX 10

IP Address/URL

50.19.253.65

50.19.253.65

50.19.253.65

mail.domain.ext



[ Site Administration a0 (%)

Administrator Info Website Statistics

This is where you sat up your website's Home page. ¥ More ¥

Mein Heading
F F 3 @ %

iln

B 7 U

Club Informétion

© Your main heading is the lite of your opening section on your horrepage. This stould descrbe the content in the next
section, home page content.

Home Page Content: Web Page Tools: [ Select a Tool... :)
© | Source gD U = b % W v|/B I U S X x I3
B E-=8 0=2@08\ &z = E W FEEFEESE NN B e
Styles v || Forma: ~ | Font »| Size ~ |- EH-H ) 2321 © -]

Use this area to display your own club phctos, custom messege, and even
vdeos. Using the WYSIWYG edrior, it is very easy to create an attractive
front page. Ths is what represents your club, so take your time and make it
look great!

Jcy

Save Close



TOASTMASTERS

NTERNATIONAL

Lensmasters Toastmasters Club 2982484

Main Menu Club Information
oM e .
Meeting Infermation / Directons Welcome to Lensmasters, a specialty Toastmaster club and just
g”:‘""ius ................................................... | about the most fun you can have while conquering your fear of
ub Calencar . .
“Publlc Dommicads ' public speaking.

Fer mere information on
Toastmasters International, visit

www toastmasters.org

Logins

o' Logout as Dznigl Cossack,
DTM

/ Launch admin console

o’ Logout as site admin

Members Only
Mesting Agendas Why Lensmasters?
Quick Role Sign-Up We have fine tuned our training to include BOTH visual and verbal skills. This is crucially important
Mentor/Mentee Reguest Form in today's shart attention span business environment. We use a high definition projector and screen

at every meeling. If you need to give great PowerPaint or formal tzlks without putting the audience
to sleep, this 's the club for you.

Club E-mail Addresses
Edit Your Profile
Private Mamber Directory




Variables (Macros)

Our club president, {{president}} welcomes
you to our next meeting on
{{nextmeetingdate}} at {{nextmeetingtime}}.



LSite Adminisfration

0000 0|

Basic Settings Appearance Home Page Meeting Info/Directions Social Links Floater Messzges Access Setiings

Administrator Info Website Statistics

You can delegate access 1o certain FreeToastHcst Admin Console modules here to a maximum of three club officers. Links to these modules are
included on the Members Only menu after the officers below have logged in.

— Delegate Admin Console Access:
Sela'ct Of'ﬁcar(s) Allowed to Access Website Select Peogle... .
Settings *:

Select Officer(s) Allowed to Access Membership
Management:

Select Officer(s) Allowed to Access Email &
Contact Forms:

Select Officer(s) Allowed to Access Custom Web Select Peogle... -
Pages:

Select Officer(s) Allowed to Access the File Select Peogle... -
Manager:

Select Officer(s) Allowed to Access Agenda Vice President Education -
Settings & Templates:

Select Officer(s) Allowed to Access the Dues Tool:

@ Click the buttons above to szlect up to three club officers to delegate accass to the respective Admin Console modules noted above.

Vice President Membership v

* NOTE: If you delegate access to this Wabsite Settings module, note that this Access Settings tab and the Administrator Info tab are only shown when the
admin s logged in.

Select Officer(s) Allowed to Create/Edit New Vice President Education .
Agendas:

@ Click the button above to select up to three club officers that can create new meeting egendas. The default is the Vice Presdent of Education.

NOTE: Keep ir mind that ycu can also give access o editing agendas via setting the edtor checkbox for specific meetirg roles using the agenda editor. For
exampe, if you wan: your Clut President to be able to edit agendas, you may be atle to just set the Presiding Officar role in your meeting agenca to be an

anenda editar




[ Site Administration 80 (%

Basic Settings Meeting Info/Directions ] Saocial Links Floater Messages Access Settings

Administrator Info Website Statistics

This is where you set up your wektsite's Meeting Information/Directions page. ¥ More ¥

Meeting Information / Directions: Web Page Tools: [ Select a Tool... 3]
¢> Source yFD i E 2 L e M w|lB 1 USs X x @
&%) >~ = o (=@ 6 &5 5 = = = 2 3B E|E 32 B NP« || "B e
Styles » | Normal « || Font vl Sze ~ || v B+l &l 32 H O -

Lensmasters meets every 1st and 3rd Wednesdays from 7.00 pm to &:30 pm at the Mesa Verde United Methodist Church, 1701 Baker St., Costz Mesa,
CA 92625. We recommend you arrive at least 15 minutes early as we prepare for tha meeting. Speakers with photo presentations should bring their own
laptops to connect to the projector.

Occasionally we schedule outdoor photowalks or studic werkshops during the month outside of our regular meetings. The tme and location for these
evenis will vary so check our CALENDAR tab on this wabsite for updates. You can also stay up to date by subscribing to the calendar on our meatup page.

body p Paragraphs. 2, Words. 107, Characlers (with HTML). 725 4

Google Maps Address | Iframe
Mesa Verde United Methodist Church, 1701 Baker Street, , Costa Mesa, CA, $2626, United States See the Map!




FTHZ Checklist

™ Sign up
ition area. Be sure to click the "Save" button at the bottom of tt
[ Register Domain (optional but 2ct a Module ",/
recommende d) Membership Management
Email & Contact Forms
wieeting  Custom Web Pages
™ Edit Basic Settings and Home Page File Manager

Meeting Agenda Settings

Dues Management

] Input member information _ ,
iration settings for getting a website up and running.

. on is current on the Toastmasters International Website. Click here
D Email and Contact form » login to the member area on the Tl website and correct it.

] Add custom web pages

] Upload club’s shared files o0 2o oo Ao Yo o T e e o |
[] Set up agenda template

] Dues Management



[ Membership Management S M| L !3]

This system is designed o minimize duplicate contact information and make access to this club website as easy as possible for each member. Full
member information can be obtained by any club officer at the Toastmasters International website. However, you only need to enter each person's name
balcw-e-mail address & phone zre optional. Be sure to save changes on cne tab before switching to another tab below.

Members 1 Friends/Affiliates Quick Add New Member Welcome

Custom Groups Settings

Membership Tools: | gelect People, Then Select A Tool... 4 | | Select By Group... % | +

© The tools in this menu let you wor< with mulitiple pecple at once. Select people below by checking the box at the far left of each person's row (or via custom groups

Member Contact Information: Be sure to SAVE any CHANGES you make below.
View/
(All) Officer Role(s) Edit
Name Email Address Phone (Maximum of 3) Profile
NEW Enter New Info & Click Save NEW

Danizl Cossack, DTM - - — - — |o— o ® - Precident

Diana Dee - e—py - - X - VP Membership

Garyome - —
Do B3 —— c—
JohR-Hawkins —— . -

— -
buz-Sote I*- — e -

Mare Nesshaun - - —

IMary Berg ——— . G- — T - —




I Members

Custom Groups Settings

Ll L. - Select People, Then Select A Tool...
i M- R L RuRu e Avallable Membership Tools. ..

8. Select peopl

above), then se Move to Members List More ¥
Member Contact Move to Prospects List

(A)

NEW

Move to Guests List
Move to Former Members List
Move to Friends/Affiliates List

Email Address

Create Custom Group

Daniel Coss Send Basic Email

pme.com

Diana Dee Send New Member Welcome ail.com

Re-send Opt-in Email(s) - NEW!

Gary Olive om

Add Login Message
Diane Beall Make Name Tags .com

Assign Member Mentor(s) »
Non-Member Follow-up »

Kevin Grah Membership Reports »

Luz Seto Export Contact Info

Delete People
Undelete People »

atlaa
e g - -

Mam: Dars LA eam Ravs masea] A saranil Asea




Membership Management B IEI U

This system is designed to minimize duplicate contact information and make access to this club website as easy as possible for each member. Full
member information can be oblained by any club officer at the Toastmasters Internalional website. However, you only need to enter each person's name
below--a-mail address & phone are optionzl. Be sure to save changes on one tab befcre switching to another tab belcw.

Custom Groups Settings

Send Member Welcome Message To:

Laniel Ccssack. D IM v

© Sczlecl member name(s), verily the followirg message conlenl, then click “Save” below o send.

New Member Welcome Message 2 Reset Welcome Message to Default

Hello {membermame}}:

Welcome to the {{clubname}} dub website. The URL (web adcress) of this website is

{{WEEURL}}

You have been setup as a member of this website. As a member you can sign up for roles, update your profile including social media links, you- photo, and other information,
download member only files. sign up 2s a mentor or offer ‘0 mentor another member, and more.

To login, visit the club websiie and click the "Memter Login” link under the *Mambers Only” section. If this is your first time logging In as a member, or If you forgot your
password, you leave the password section blank and click the "Authorze / Logir™ button. You will be san; a logdin link via e-mail. Click that ink, then you will be prompted to set
up a cusiom password. This is & password that "you create”, the administrator does not assign your password.

N

© Modify this message as you wish or use as is. Orce you click "Save" below, the messace is also saved for reuse ( Select a vanable to Paste w/ Ctl/Cmd-v ¢ )
with the next new member. Variables in curly brackets from the drop-down at the right are specific for your wabsite
and for the member being sent the message.




FTHZ Checklist

M Slgn up ition area. Be sure to click the "Save" button at the bottom of tt

ecta Module "o oo oRs T
Membership Management

[ Register Domain (optional but

recommended) Email & Contact Forms
Meetir;,  Custom Web Pages
[ Edit Basic Settings and Home Page Rt

Meeting Agenda Settings
Dues Management

g Input member information iration settings for getting a website up and running.

on is current on the Toastmasters International Website. Click here

D Email and Contact form » login to the member area on the Tl website and correct it.

] Add custom web pages

[] Upload club’s shared files
[] Set up agenda template

] Dues Management



[ Email & Contact Forms Bm B]

This module will allow you to set your email settings and activate your “Contact Us"” form & Mentor / Mentee Request form®. Be sure to click the "Save”
button at the bottom of the window {0 save all changes.

[H Email Settings nai ' Club Email Addresses Contact Us Form Mentoring Form

FrealoastHnst has a variety of emzil faatures. Hera you can contral how some of these feztiures work

[ Select recipient(s)... :] Recipient of replies toc members emall list emalls

( Select recipient(s)... :j Recipient of replies to officer email list emails

[ Select recipient(s)... 4 | Recipicnt of replies to custem group emails

O Select the recipient of reples to varicus email lists.
NOTE 1: Replies to Non-Member Group emails will *always* ignore the above setting and only go to the sendar.
NOTE 2: You can overrice the reply setlings for the members, cusiom groups, & officers lists for single 2mails by puting {replyall}} or {{replys=nder’} at the
beginning cf your sudject text when compoesing an email in your email clicnt/webmail.

Make Custom Email Groups with only One Membear Publicly Accessible

© Normally, all Custom Email Groups are accessible to members only. However, if you check th's settng, vou can eflectively create new officer erail addresses
(aliasas) that are publcly accassible by setting up naw Custom Email Groups that yau 2ssign only one member to.
NOTE: This only works with custom groups comprised of members.

[ Club First, Name Las: 4 From Address Format for Emails Forwarded by FreeTcastHost

O Select the format of the frem address in emails sent through FreeToastHost email.
The default is C'ub First, Name Last.

Prefix Subjects of Emails with The Following Text

O You can specify a short piece of text (20 characters maximum) here to prefix to subjects of emails sent through FreeToastHost. For examrple, entering FTH2 wculc
result in [FTH2] being prefixed to emal subjects. This is usefu! if you have memboers associated with multiple clubs as it can help them find emails for your specific
club.

Club Archive Email Address

Club Archive Email Login Information/Password

© You may enter an email adcress (& Login In‘ormatior) here thal yeu want *all* email processec by FreeToastHost to be copied to for archival purposes and as an
officizl recorc of dub ccmmunicatons. We recommend usinc a free @mall accoun: (e.a.. Gmall) that vou have sel up for this purpose on behalf af vour ciub.




Email Settings Email Security Club Email Addresses Contact Us Form Mentoring Form

The following are the email addresses that the FreeToastHost website system has created for your club. These are distribution lists and forwarding email addresses that route to the
actual email addresses entered into the system's Membership Management module.

NOTE: FreeToastHost does NOT provide email accounts with email storage.

~ I U

© The members e-mail list is your list of all current members. Any current member can send messages to this list. Your "From" address must be the same as either your main e-mail address as
set in your profile, or your backup e-mail address.

officers-2982484@toastmastersclubs.org

© The officers e-mail list is your list of the current officers, as set in the member administration part of this website. Any current member can send messages to this list. Your "From" address must
be the same as either your main e-mail address as set in your profile, or your backup e-mail address.

Individual Club Officers:
© These are publicly accessible. Anyone can send email to these email addresses, but each one can be disabled by the respective officer in their member profile.

contact-2982484@toastmastersclubs.org

© The contact e-mail list consists of the club contact(s) as entered by the administrator in this website. These are the same contacts who receive messages via the contact form. This email
address is publicly accessible--anyone can send messages to this address. This is the address we suggest should be listed as the public contact address with Toastmasters International.

mentors-2982484@toastmastersclubs.org

© The mentors e-mail list consists of the club members that have been assigned as a mentor to another club member. This assignment can take place in Membership Management or in the
member's profile by the member requesting the mentor. Any current club member can send email to this email address.

mentees-2362454(@toastmasiersciubs.org

© The mentees e-mail list consists of the club members that have another club member (or members) listed as their mentor(s) in their member profile. This assignment can take place in
Membership Management or in the member’s profile by the member requesting the mentor. Any current club member can send email to this email address.

formermembers-2982 oastmastersclubs.o

© The former members e-mail list is your list of the former members of your club. Any current club officer can send messages to this list. Your *From" address must be the same as either your
main e-mail address as set in your profile, or your backup e-mail address.

guests-2982484@toastmastersclubs.org

© The guests e-mail list is your list of the guests entered in this website. Any current club officer can send messages to this list. Your *From" address must be the same as either your main e-mail
address as set in your profile, or your backup e-mail address.

prospects-2982484@toastmastersclubs.org

© The prospects e-mail list is your list of the club prospects entered in this website. (A "prospect” is a possible future member that may not have been to a meeting.) Any current club officer can
send messages to this list. Your "From" address must be the same as either your main e-mail address as set in your profile, or your backup e-mail address.

friends-2982484@toastmastersclubs.org

© The friends e-mail list is your list of the club friends, affiliates, and miscellaneous contacts entered in this website that may never be club members, but are important contacts, nonetheless.
(For example, district officers.) Any current club officer can send messages to this list. Your "From" address must be the same as either your main e-mail address as set in your profile, or your
backup e-mail address.

admin-2982484@toastmastersclubs.org (Daniel Cossack)

© The admin e-mail address is the e-mail of the current registered club website administrator for this club. Anyone can send messages to this address.




Email & Contact Forms m B]

This module will allow you to set your email settings and aclivate your "Contact Us" form & Mentor / Mentee Reques: form”, Be sure to dick the "Save”
button a: the bottomn of the window to save all changes.

Email Setlings Email Security Club Email Adcresses Contact Us Form Mentoring Form 1

Here you can configure how the Contacl Us form works and select which officer(s) or member(s) need (0 be nctified when somecne submils the form.

NOTE: To link directly to your *Contact Us" form, use htips://2982434 tozstmastarsciubs.org?contactus

—Club Contacts for the "Caontact Us" Form...

[ Presicent tJ This member will accept prospect phone calls
[ Vice Prasident Membership :] This membaer will accept prospect phone calls
{ Select a Club Contact. . :) This member will 2ccept prospect phone calls

O Sclect up to three officer rcles or members that will be handling the contact form submissicns. The member ¢ mail addresses are not made puklic on the form, and
not visible anywhera on the wahsite. The names and phona number of the ecntacis will ONLY he made puhliz if you selact that opfior for the member. Be sura to

get the member’s consent before selecting this option.

Check this to enable the contact-2982484@toastmastersclubs.org email address.

O lf erabled. the contact-2582484@toasimastersclubs.crg email address provides ar alternete way for your club contacts to receive emails. This is & publicly
accessible email address--it can become the target of spammers. If you choose fo use it, we recommend that you gat familiar with the enhanced email security

features on the Email Security tan.

Contact Us Form Greeting

B r U 2 E E 3 @ %

O If you enter a greeting message abcve, we will use it on you Contact Us form instead of the
default greeting. Please ke concise! (Clear the above to Lee the default gresting.)

Contact Us Form Closing

B 7 U = g %

i
(1
il

Save Clcse



FTHZ Checklist

M Slgn up ition area. Be sure to click the "Save" button at the bottom of tt

ecta Module "o oo oRs T
Membership Management

[ Register Domain (optional but

recommended) Email & Contact Forms
Meeting = Custom Web Pages
[ Edit Basic Settings and Home Page Rt

Meeting Agenda Settings
Dues Management

g Input member information iration settings for getting a website up and running.

on is current on the Toastmasters International Website. Click here

M Email and Contact form » login to the member area on the Tl website and correct it.

] Add custom web pages

[] Upload club’s shared files
[] Set up agenda template

] Dues Management



[ Custom Web Pages

s[ul ]2 fx]

Create as many custom web pages / links as you like. Be sure tc click the "Save” button at the bottcm of the window to save all changes. ¥ More ¥

Select Wab Page: [ How To Submit Photos 3] List Delotad Pages

You are now editing How To Submit Photos [Public]

“ Custom Web Pagel/Link Settings

Your Webh Page Content / or Link URL: Web Page Tools: [ Select a Tool... g]
¢ Source gD U iE 2 $ %9 W VvV-|/lB I U § X% x¥ @
BE =@ Q=@ O &z = E % EF S 1 ||

Styles - Format ~ || Font ~l sze -l @S0 30O

To submit your photo for an upcoming Table Topics session, email your image to the following address:

tabletopics@lensmasters.org

Include the following information:
* Image title

« The following statement: “l give permission to post my image on social media web sites.”

Paragraprs: 7, Words: 123, Characters (with HTML): 964 4

O Note: Custom web page conient has a limit of 65535 characters.

e Click the _ icon above !0 maximize the editing area to/from full scraen.
« Click the |5 icon above o {1) uplcad an image/photo tc the server & then (2) insert it.

e Click the ™ icon ahove o creale a link te another web page

0

Delete Page

Sa'le



Lensmasters Toastmasters Club 2982484

Main Menu

How To Submit Photos

For more information on
Toastmasters International, visit

www.toastmasters.org

Logins

& Member Login

/~ Launch admin console

o' Logout as site admin

To submit your photo for an upcoming Table Topics session, email your image to the following
address:

tabletopics@lensmasters.org
Include the following information:
* Image title
* The following statement: “l give permission to post my image on social media web sites.”
The Table Topics portion of our meeting is unlike any other Toastmasters club. The objective of Table Topics
is two-fold. It provides an opportunity for the photographer to display his/her work and receive feedback

from another member. It also provides an opportunity for members to practice giving feedback to others.
Selected members will speak for 1 to 2 minutes about one of the photos.

Each meeting will have a theme and members are asked to submit one photo that is related to the theme.




FTHZ Checklist

M Slgn up ition area. Be sure to click the "Save" button at the bottom of tt

ecta Module "o oo oRs T
Membership Management

[ Register Domain (optional but

recommended) Email & Contact Forms
Meeting =~ Custom Web Pages
[ Edit Basic Settings and Home Page Rt

Meeting Agenda Settings
Dues Management

a#0n settings for getting a website up and running.

™ Input member information

on is current on the Toastmasters International Website. Click here

M Email and Contact form » login to the member area on the Tl website and correct it.

4 Add custom web pages

] Upload club’s shared files
[] Set up agenda template

] Dues Management



File Manager Bm B]

Using this fie manager, you can up'oad fi'es for both public download as well as members only download. There is a 5 meg file size limit per file.
Please do not uplozad video files here--use You [ube for those. You can drag and drop fles in this window to upload them in most browsers. You can
download files from hera by clicking the icons at the lefi.

H Uploaded Files

& Select File(s) Te Upload...

1167 DManyHats.pdl n n
Cor B 1
A, GCeneral Info: A Toastmaster Wears Meny Hats n n
L General Info: About Toastmasters “
= ( )
\ General Info: Faatures and Benefits of Toastmaslers “
m- ~ - . - .
General Info: F nding Your Voice with Toasimasters n “
. | New Membership Application n n




TOASTMASTERS

INTERNATIONAL

Lensmasters Toastmasters Club 2982484

Main Menu Downloads
Home m
.Meeting Information / Directons n General Info
Contact Us
CubCalendar =T NewMembership Application 620 KB
JPublicDownicads
FfooResources =
Toastmasters Vndeo” |

For more infarmation on
Toastmasters Internaticnal, visit

www.loastmastars.org

Legins

& Member Login
/° Launch admin console
o' Logcut as site admin

Members Only

Meeting Agendas
Quick Roles Sign-Up




FTHZ Checklist

(Z[ Sign up ition area. Be sure to click the "Save" button at the bottom of tt

ecta Module "2 oo ons T
[ Register Domain (optional but Membership Management

recommend ed) Email & Contact Forms
Meeting  Custom Web Pages

_ _ . File Manager
[ Edit Basic Settings and Home Page Meeting Agenda Settings

Dues Management
ings for getting a website up and running.

Floater Messa

™ Input member information iration 3

current on the Toastmasters International Website. Click here
ogin to the member area on the Tl website and correct it.

[ Email and Contact form

4 Add custom web pages

M Upload club’s shared files
[] Set up agenda template

] Dues Management



Meeting Agenda Settings

SN )

Global Settings Default Meeting Description

Select an agenda template:

[ 1: Regular Meeting 4 |

7:00pm
7.01pm

7.01pm
7:01pm

7:01pm
7:09pm

7:09pm
7:10pm

7:10pm
7:15pm

7:15pm
7:25pm

7:25pm
7:35pm

Presiding Officer Calls Meeting to Order

Agenca Templates ]

Set or change the name of this template:

Regular Meeling

Agenda Tomplate Start Time: [ 7pm  +| (00 %)
© This wil be the start time of your agerda template. All agendz items will be calculated from this time usirg the item sequences and their durations.

Role/ Aganda kom “ “m"e"“mw

Click to Assign Member. _ (unassigned)

Pledge and Inspiration

Click to Assign Member:  (unassigned)

Welcome Guests

Click to Assign Member: | (unassigned)

Club Mission Statement

Click to Assign Member: :(unasslgned)

*Toastmaster® Reviews Meeting Roles

Click to Assign Member: | (unassigned)
Spcaker #1

Click to Assign Member | (unassigned)

Speaker #2

Click to Assign Member. | (unassigned)

1 minutes

v)
3 minutes

*)
£ minutes

:)
1 minutes

v)
£ minules

2
1C minutes

)
10 minutes

¢)
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FTHZ Checklist

g Sign up ition area. Be sure to click the "Save" button at the bottom of tt

ect a Module " 1o oo

™ Register Domain (optional but Membership Management
Email & Contact Forms
recommended) Meeting =~ Custom Web Pages
File Manager
[ Edit Basic Settings and Home Page Meeting Agenda Settings

Dues Management

(Z |nput member information iration settip@s for getting a website up and running.

[ Email and Contact form g

4 Add custom web pages

M Upload club’s shared files
[ Set up agenda template

] Dues Management



[ Dues Management B m ﬂ

U Invoice Settings Invoice Preview Send Notices/Track Payments Dues Follow-up

Enter the information for your club below. This information is used to customize your dues notices ("invoices"). Afier you have saved any
changes to the information, you can preview the updated dues notices on the Invoice Preview tab.

Your Information

Club name [CLUBNAME]: LLensmasters

Name of person(s) who can accept checks at the meetings [TRES): IGary Olive

E-mail and/or phone of Treasurer [CONTACTINFO): |treasurer@lensmasters.org

Last meeting date members can hand in check [LASTMEETING). IMarr;h 20.2019
Checks must be received on or before [ONORBEFORE]: |Mart;h 31,2019
Amount of check (incude currency symbol) |PRICE]. |$62

Check if "Annual" amount (default semi-annual):

Make chacks payable to [PAYABLE]: |Lensmastere Club

Mailing eddress for check [ADDRESS]:

N

Cuslomize lhe body of your nulices. Leave blank o use defaull. The variatles lisled above in red including the square brackels may be inserled inlo your cuslom Lody.
Enter hard returns to adjust formattirg.

Hello [MEMB=RNAME],

Itis time to renew your membership tc [CLUBNAME].
In order for our club to achieve the coal of submitiing dues on

time we ask all members to make sur2 payments are received
on or befora [DNORBEFORE].

/7

Custom message ‘o insert after invoice:



Summary Money Activity

“All Tools”

Reports Tools v More v

Open L

W,
,ﬁ
a7,

/7

Payments Pro

Use our direct payment APIs to process
payments and keep customers on your
site.

Learn more

Open Ny Learn more

(5]

PayPal buttons

&

Mass Payments

Add payment buttons to your site to Pay up to 5,000 people at a time. No

accept PayPal and major credit cards. monthly fees — pay only when you send

a payment.

Open Open O



Ve
' Summary  Money  Activity Reports Tools Morz v Help Q i(:k Frofile | Logout\/
- N\

1. Click Select Code.
2. Right dick and copy he selected code

If you're working with & ‘wekbsite developer, you can paste the buticn code into an email and send it to your developer row.

Paste the button code in your website editor:
The coda must be pasted in the "code™ view, where you can view and edit 5TML.

In your wabsta edRor or admn page, cpen the page where you want to acc your button.

Lock fcr an cpton to view or edit HTML.

Find tha section of the page where you want ycur button to appea-.

Righl-dick and paxl= your bulon code inlo lhe HTML.

Save and pudish the page. | | he preview functicn in you” eciicr may not disgiay the button code correctly. |

6. Test the bution to maka sure tlinke ic a PayPal paymen: page.
Select Email

gl o o4 L

Need more help? Click ha-e for additional information.

Websie Emall

attpe://www.paypal.com/cgi-bin/webszr?cmd=_s-xclick8hosted_button_ii=CWNCJCBJND3CU

Select Code |  Goback ¢ edit this bution




Customize the body of your notices | eave blank to use default. The variables listed above in rad inclucing the square brackets may he inserted into your custom body
Enter hard rcturns lo adjust formatting.

Hello MEMBERNAME],

Itis time to renew your memtership tc [CLUBNAMC]

In order for our club to achieve the goal of sLbmitting dues on
time, we ask all members to make surz payments are received
on or hefore [ONORBFFORF)

N

Custom message to insert efter invoce:
(enter hard returns to adjust formatting)

N

Paste Here

Pay™al "Buy Now" button code (If desired):
NOTE This should oe the EMAIL url provided by PayPal beginning with "https:" (*not* <form... |

hitps:iiwww.paypal.com/vgi-binwebsa ?omd=_s-xdick&hosted_bullon_id=CWNCJCBJND3EU|

Direct Deposit Account In‘o (if desired): I

Save Dues Notice Info Close




Semi-Annual Dues Notice / Collection

Use this tool to send Invoices to club members in Septamber and March for the semi-annual dues. To use this tool, simply 1l in the information in left-
most tab, Invoice Settings. and then work your way to the right-most tab, as appropriate.

Invcice sefttings have been successiully saved.

Send

=)

000000 0 0O

Invoice Settings Invecice Preview Send Notices/Track Payments Dues Follow-up

Send Dues notices and track payments. You can flag the member as paid and the type of payment using the columns on the right. You can
record a check # or a promise to pay by date in the Notes column.

Notices will be sent lo those members (hel are checked in the left (Send) column.

Name

Daniel Cossack, DTM

President

Diana Dee
VP Membership

Diane Beall

Gary QOlive
Treasurer

John Hawkins
Kevin Graham
Luz Soto

Marc Nussbaum
Mary Berg

Vicky Schroeder

Direct No Email/

Cash Check PayPal Deposit Other Notes

Update & SENC NOTICES Update Changes Only




Semi-Annual Dues Notice / Collection

Use this tool to send invoices to clud memkers in September and March for the semi-annual dues. To use this tocl, simply fill in the information in left-
most tab, Invcice Settings, ancd then work your way {c the right-mcst tab, as appropriate.

Invoice sottings have been successfully saved.

Invoice Settings Invoice Preview Send Notices/Track Payments Dues Follow-up

The following tools are intended {o support you in doing effective follow-up after sending out Dues Notices.

You can print a Dues Collection Status Report to take to your meetings so that you can felloa-up with members in person regarding unpaid club dues.

Uues Status Report

You can also serc follow-up emails to unpaid/peid members using one of the following methcds. The recioents will correspond to what is selected on the
Send Nctices/Track Payments tab.

duesnotpaid-2982 oastmasiersclubs.or Basic Follow-up Emaill-UNPAID DUES

duespaid-2382 stmastersclubs.org Basic Follow-up Email-PAID DUES

@ NOTE: The above email list addresses are not published in your club email acdresses listing, due tc the sometimes sansifive nature of collecting dues. However,
any officer can sand amails to these email adcrasses fram their email softwvare afer the selections on the Send Nofices/Track Payments tab have bean saved.




FTH? Checklist

™ Sign up

| Register Domain (optional but
recommended)

[ Edit Basic Settings and Home Page
™ Input member information

[ Email and Contact form

4 Add custom web pages |

WLV

M Upload club’s shared files

[ Set up agenda template

M Dues Management



Main Menu

Meeting Agenda for January 16, 2019

Club Calendar
Putlic Downloads

For more information on
Toasimasters In‘temaétional, visit
www.toastmasters org

Logins

& Member Login

2~ Launch admin console

&' Logcut as site admin

Members Only

Edil Your Prufile

Private Member Directory

Website Support Forurns

Lensmasters Club 2982484

Club Mission

resulting in greater self-confidence and personal growth.

Role / Agenda Item

7:00PM Presiding Officer Calls Meeting to Order
7.01PM

7.01PM Pledge and Inspiration

7:04PM

7.04PM Welcome Guests

7:09PM

7:09PM Club Mission Statement

7:10PM

7:10PM Toastmaster Reviews Meeting Roles
7:15PM

7:15PM Speaker #1

7:25PM

7:25PM Speaker #2

7:35PM

We provide a supporlive and posilive learning experience in which
members zre empowered to davelop commurication and leadership skills,

[g] Member
g

Login as
Member ‘o
Sign Up

Login as
Memober 0
Sign Up
Login as
Memoer 0
Sign Up
Login as
Memoer 10
Sinn lin




Lensmasters Toastmasters Club 2982484

Main Menu Club Calendar
Home (00| January 2019 | month m day
Meeting Information !
30 31 1 2 3 4 5
B 7 3 9 10 11 12
For more informalion on
Toastmasters Intemational, visit
aww toastmasters.org 13 4 15 16 17 18 19
Tp Club Mecting
Logins
2 21 Z 23 24 25 2
27 28 23 30 31 1 2
6:30p Executive
Memkbkers Only Officers Veeting
Meeting Agendas .
Quick Role Sign-Up S “ v 0 ¥ 0 ?
Men:or/Mentze Request Form
Club E-mzil Addrassas
Edit Your Profil2
_Private Member Diractory KEY: Administretor Added Events S s s E A ST
Member Downloeds
e e e e ciub e zone sat fo USPaciiic




Mentor / Mentee Request Form B8

A mentor is a more experienced member who takes a personal interest in and helps another
member. Mentors serve as role models, coaches, and confidantes, offering knowledge,
insight, perspective and/or wisdom useful to the other member. A mentor can help a new

member become familiar with our Club or can assist a more experienced member in learning
special skills.

— Please check all that apply:

Yes, | would like to mentor a new member.
Yes, | would like to mentor a more experienced member.
| am a new member who would like to have an assigned mentor.

| am a more experienced member who would like to have a mentor help me develop special skills.

— | am available to work with my mentor/mentee (check all that apply):

By e-mail Before the meetings

By phone After the meetings

Other / Comments:




Members Only

Why Lensmasters?

Meeting Agendas

Quick Role Sign-Up We have fine tuned our training to include BOTH visual and verbal skills. This is crucially important
Mentor/Mentee Request Form in today's short attention span business environment. We use a high definition projector and screen
Club E-mail Addresses at every meeting. If you need to give great PowerPoint or formal talks without putting the audience

Edit Your Profile

to sleep, this is the club for you.

Private Member Directory

Member Downloads

Find Your Voice

How To Submit Photos
Website Support Docs Transform Yourself
Website Support Forums How Will You Benefit?

Member Access Log

Comprehensive Documentation

User Forums




If you are always trying to be normal, you will never
know how amazing you can be.

- Maya Angelou



